Parkand Enroll in Benefits Job Aid

Purpose: The open enrollment period allows you to update your benefit elections once a year. During this time,
you will receive a task in your Workday Inbox that may require approval to complete. This job aid will guide you
through completing your open enrollment. Employees had until the end of the open enrollment period to finalize
their benefit election.

In Workday's Benefit Open Enrollment, the options Manage, Enroll, and View each serve a distinct purpose
depending on your current benefit status and what actions you're allowed to take. Here's a brief explanation of

each:

These options help guide employees through the enrollment process by clearly indicating the available actions for
each benefit type.

Enroll

Purpose: Used when you are not currently enrolled in a specific benefit plan.

Action: Allows you to select a new plan, add dependents, and enter contribution amounts (e.g., for HSA or
FSA).

Example: If you haven’t enrolled in dental coverage yet, clicking Enroll lets you choose a dental plan and
add dependents.

Manage

View

Purpose: Used when you are already enrolled in a benefit and want to make changes.

Action: Lets you update coverage, change contribution amounts, or modify dependents and beneficiaries.
Example: If you're already enrolled in Basic Life Insurance, clicking Manage allows you to update your
beneficiary information.

Purpose: Used when you can only review the benefit details but cannot make changes.
Action: Displays your current selections, coverage levels, and costs.
Example: If a benefit is employer-paid and not editable (like Basic), you may only see a View option.

SELECT YOUR BENEFITS

1.

o Uk WwN

7.

@

From your Workday homepage, the Awaiting Your Action card displays the task Open Enrollment
Change.

The My Tasks inbox displays in the All Items column the Open Enrollment Change display.

The page to the right displays Change Benefits for Open Enroliment.

Click the Let's Get Started button.

The Open Enrollment page displays.

Review the Enrollment Instructions.

TIP: For step-by-step directions on how to sell PTO, access the job aid titled Sell of PTO.

There are three sections in which benefits may populate.
e Health Care and Accounts
e Insurance
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Enroll in Benefits

Additional Benefits

8. From the Medical card, click the Manage button to enroll or waive in benefits.

1@

veno [ parkiand

Projected Total Cost Per Paycheck
$67.86

~ Enrollment Instructions ~—e

Q search

o P £

It's that time of year once again. It's time for your annual opportunity to review and o update your benefits for the coming year. Benefit elections selected during open enrollment will take effect on January 1st. If electing
1o waive enrollment/coverage for yourself or eligible dependents, current year coverage will terminate on December 31st

Please review and/or update your beneficiaries for basiclife, supplemental life, and AD&D insurance. Beneficiary updates for the Pension Plan and Supplemental Savings Plan are available on MillmanBenefits.com

+ Enrollin Flexible Spending Accounts and Health Savings Accounts to renew your contribution for the new calendar year

If enrolling a spouse, you must complete the spousal surcharge audit that you receive following your open enrollment submission by November 30th

*  submit tobacco attestation

Sell PTO located in Manage Absence and not within the Open Enroliment event

Health Care and Accounts

Medical
Cigna PPO

Cost per paycheck $48.05

Coverage

Managgo—e

Employee Only

o0 Vision

Waived

Health Savings Account
9

Waived

—einsurance

n Basic Life
Securian Financial 1.5X Salary

(Employee)
Cost per paycheck Included
Coverage 1.5 X Salary
Manage

Accidental Death and

D
Dismemberment (AD&D)

Waived

m
=
=X

|eAdditional Benefits

EE[I Legal
=

Waived

Review and Sign save for Later

@ Tobacco User Surcharge
Waived

P Accident Insurance
Waived

Healthcare FSA
Wated

g Supplemental Term Life
=) waived

n Disability
g Parkland Core 50% and 42 Day
=

Waiting Period (Employee)

Cost per paycheck Included
Coverage 50% of Salary
Manage

@

m
5
=X

Spouse Medical
Coverage Verification
Waived

Hospital Indemnity
Waived

Dependent Care FSA
Waived

Supplemental Spouse
Term Life
Waived

Dental

Cigna DPPO
Cost per paycheck $18.01
Coverage Employee Only
Manage

m
=
X

Critical lliness
Waived

Supplemental Child Term
Life
Waived

%
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9. The Medical page displays.
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Enroll in Benefits

O TIP: Under the Health Care Instructions, the General Instructions will assist with selecting
= medical benefits.
o

10. Review the plan details under the Plans Available section.
11. In the Selection column, click the radio button next to one of the options.
e Select: When you click Select, you're opting into that benefit for the upcoming plan year.
e Waive: Clicking Waive means you are opting out of that benefit for the upcoming plan year.

12. Click the Confirm and Continue button to move forward to the Dependents section of your benefits
selection.

x
Medical 9
Projected Total Cost Per Paycheck
$67.86
Plans Available ~—@ v Health Care Instructions
Select a plan or Walve to opt out of Medical. The displayed cost of walved plans assumes coverage for Employee Only. General Instructions
=@
2items = @ i i Il in and Confirm and Continue.
senettpian [ "stection r«m. Pay (@weeky)  Company Conrbution Bieeky) . Sav. fyou oot 1ges, Cancel.
Health Plan (PEHP) immediately upon hire
Cigna HDHP includea s36737 4] : o N
O select count (HSA). The HDHP with HSA is a high dedu /an and the deductible must be )
O vaive You cannot be enrolled medical plan, e, (FSA), a
plan. Both plans fers- in any tie.Please visit the Parkian
It for more information.
Cigna PPO 51095 s39719
O select https://parklandbenefits org/benefits/medical,
O waive
L | The igh Deduct ductible plan and the deductible must be
< - met before the pl o other medical plan,e. Flexible Spending
‘Account (FSA), Medic , nor a spou loyer
g theyear, you may move i y i which wil Joher premi
Loa:
ave of Absence, FMLA leave, Workers Personal, Educational and
iltay leave, you will be responsible for any benefitdeductions. The total amount owed will be deducted within the 1t-3rd paycheck as
well as subsequent paycheck f necessary once you returm from Leave of Absence.
Maternity Leave:
1f you are going on a materniy leave, you must add your newborn to the health plan within 31 days. I you failto add your newborn within
this time, you must wait until the next open enrollment to add your dependent. Coverage willbe effective January 1st of the following yea.
12
Confirm and Continue Cancel

ADD DEPENDENTS

You can also add dependents if you select or modify a benefit plan during open enrollment. If a dependent already
exists, Workday will display the current enrollment or any eligible dependents.

1. After selecting Confirm and Continue, the Medical Plan selected screen displays.
2. Under the Dependents section, click the Add New Dependent button to add a new dependent.
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Enroll in Benefits

Medical - Cigna PPO 1 1

Projected Total Cost Per Paycheck
$67.86

Dependents ~ Health Care Instructions

Add a new dependent or select an existing dependent from the lst below, General Instructions

Coverage + Employee Only Choose the Select button y 0 inand Confirm and Continue.
the next , Save. If i ges, Cancel.

Plan cost per paycheck  $48.95

You and your pe can Parkland Empl Plan (PEHP) Iy upon hire. You can choose

between the Preferred Provider Organization (PPO) with Cigna's Open Access Plus Network or High Deductible Health Plan (HDHP) with a
‘Add New Dependent Health Savings Account (HSA). The HDHP with HSA is a high deductible plan and the deductible must be met before the plan begins to pay
excluding preventive care. You cannot be enrolled in another medical plan, i e, Flexible Spending Account (FSA), Medicare, Tricare, nor a

2 iers- you can see a doctor in any tier Please visit the Parkland Benefits website
for more information.

hitps:/parklandbenefits.org/benefits/medical

“The High Deductive Health Plan (HDHP) o HDHP with Health Savings Account (HSA) is a high deductible plan and the deductible must be
met before the plan begins 1o pay, excluding preventative care. You cannot be enrolled in another medical plan, i.e. Flexible Spending
‘Account (FSA), Medicare, Tricare, nor a spouse's employer plan.

¥ i Youmay move into the next medical salary tier which willinclude a higher premium.

Benefits while on LOA:

While you are on a Leave of Absence, which includes FMLA leave, .

Wilitary leave, you will be responsible for any benefit deductions. The total amount owed will be deducted within the 15t-3rd paycheck as
well as subsequent paycheck if necessary once you return from Leave of Absence.

Maternity Leave:
1f you are going on a maternity leave, you must add your newborn to the health plan within 31 days. If you fail to add your newborn within
this time, you must wait untilthe next open enrollment to add your dependent. Coverage will e effective January 15t of the following year.

3. The Add My Dependent From Enrollment pop-up displays instructions regarding dependent eligibility.
4. Review and click OK to proceed to the Add My Dependent From Enrollment page.

Add My Dependent From Enrollment-—o X

Taylor Manager

Before adding your dependent, please review the list of existing dependents below to confirm they are not yet available to select.
You may enroll any of the following individuals for coverage under Parkland plans by checking the box next to the dependents’ name.
Eligible Dependent is defined as follows:

*  Your spouse, as defined by the law of the state in which you reside
*  Your dependent children up to age 26

To enroll a new dependent to Parkland Benefits, please enter your dependents’ information, including name, gender, date of birth, SSN, address and phone
number in the following page

You will receive a dependent verification letter from Impact Interactive within 2-3 weeks after you add your new dependent to coverage. Please complete
the following steps:

*  Log onto Impact Interactive website to answer questions provided in the letter.

*  Upload or send in required documents to Impact Interactive.

If you do not complete this process within the deadline stated in the verification letter, your dependent(s) will be dropped from Parkland coverage once
your dependent audit is closed (drop date is provided on the dependent verification letter.)

Cancel

5. The Add My Dependent From Enrollment page displays.
6. Under the Name section, enter the following required fields.
e Country that defaults to the United States of America
e First Name
e Last Name
7. Under the Personal Information section, enter the following required fields.
e Relationship
e Date of Birth
e Gender
8. Under the National IDs section, enter one or more National Identifiers for the dependent.
9. Click the Add button and enter the following required fields.
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Enroll in Benefits

e Country
e National ID Type
e Add/Edit ID
10. Scroll down the page to the Address section, where your address, phone number, and email default to
your information.
11. Click the Save button to move forward to the appropriate page.

Add My Dependent From Enroliment 5

Name -—6 Personal Information -—o
.

Cmmtvy*‘ X United States of America z‘ Relationship =
Date of Birth *| wm/oo/vyyy [ ‘
Prefix = ——
Age (empty)
FirstName %
Gender =
Middle Name
Citizenship Status =

LastName  *
Full-time Student

Suffix
Student Status Start Date

Student Status End Date

Disabled

Allow Duplicate Name [

Check this box only when there is more than one dependent with the same name.

National IDs ._9

Click the Add button to enter one o more National Identifers for this dependent

Country

|

National 1D Type |

Current 1D (empty)

Issued Date

Add/EditID ~‘
\ wH/oD/YYY [

Expiration Date MM/DD/YYYY [

Issued By

Verification Date  10/29/2025

Verified By Taylor Manager

Addresso—@ Phone & Email

x 73760 Maple Lane for Taylor
yo Puvyb

iii

x +1(201) 5550123 for Taylor
Manager

Use Existing Address Use Existing Phone

Country * United States of America Country Phone Code  United States of America (+1)

Phone Number (201) 5550123
Address Line 1 73760 Maple Lane

Phone Extension

Address Line 2
Email Address

city Richardson

state Texas

PostalCode 75081

O TIP: To add additional dependents once the Medical page displays, repeat steps 2 — 6 to enroll
= in the remaining benefit plans.

12. The added dependent will now display in the table.

13. Click the Save button, and a pop-up displays the following message: 'Your Medical changes have been
updated, but not submitted. Next steps: Update another plan or click Review and Sign once
you’'re ready to submit your changes.’

12/3/2025 Parkland Learning & Development 5



Enroll in Benefits

Medical - Cigna PPO ¢,

Projected Total Cost Per Paycheck
$147.33

Dependents ~ Health Care Instructions
Add anew dependent or select an existing dependent from the st below. General Instructions
Coverage + Employee + Child(ren) Choose the Select button next and Continue.

you
the next page. When you are done, Save. If you do not wish to make any changes, Cancel.
Plan cost per paycheck  $128.42
You and your eligible dependents can participate in the Parkland Employee Health Plan (PEHP) immediately upon hire. You can choose
between the Preferred Provider Organization (PPO) with Cignals Open Access Plus Network or High Deductible Health Plan (HDHP) with a
Health Savings Account (HSA). The HDHP with HSA is a high deductible plan and the deductible must be met before the plan begins to pay
excluding preventive care. You cannot be enrolled in another medical plan, i e, Flexible Spending Account (FSA), Medicare, Tricare, nor a
spouse’s employer plan. Both plans have three coverage tiers- you can see a doctor in any ier. Please visit the Parkland Benefits website
= . || for more nformation.

e
https://parklandbenefits org/benefits/medical,
Select Dependent Relationship Date of irth l
‘The High Deductive Health Plan (HOHP) or HDHP with Health 1t (HSA) is a high and must be
Garriele Managers Child cnia ovenaont met before the plan begins to pay, excluding preventative care. You cannot be enrolled in another medical plan, e. Flexible Spending
v || Account (FsA), Medicare, Tricare, nor a spouse's employer plan.

1" i ing the year, you may move into i i o

Benefits while on LOA:
While you are on a Leave of Absence, which includes FMLA with continuous leave, Workers Compensation, Personal, Educational and
Wilitary leave, you will be responsible for any beneft deductions. The total amount owed will be deducted within the 15t-3rd paycheck as
wel as subsequent paycheck if necessary once you return from Leave of Absence.

Maternity Leave:
If you are going on a maternity leave, you must add your newborn to the health plan within 31 days. If you failto add your newborn within
this time, you must wait until the next open enrollment to add your dependent. Coverage will be effective January 15t of the following year.

13

TIP: Once you have completed each card, a notation will appear at the top of the card.
e Updated -Indicates that the employee has made changes to that specific benefit plan
during the Open Enrollment process.
e Reviewed - Indicates that the employee has looked at the benefit plan but did not make
any changes.
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Enroll in Benefits

ADD BENEFICIARY

1. Under the Insurance section, click the Basic Life card, click the Manage button to enroll or waive in
benefits.

=weno | [l packiand Q search 0O @ Ed g

Open Enroliment

Projected Total Gost Per Paycheck
$67.86

v Enrollment Instructions

Its that time of year once again. Its time for your annual opportunity to review and or update your benefits for the coming year. Benefit elections selected during open enrollment will take effect on January 1st. If electing &
o waive for yourself or current year coverage will terminate on December 31st.

Please review and/or update your beneficiaries for basic life, supplemental life, and AD&D insurance. Beneficiary updates for th Plan and Savings Plan are availabl com.

Action is required for the following during open enrollment:
Enrollin Flexible Spending Accounts and Health Savings Accounts to renew your contribution for the new calendar year
If enrolling a spouse, you must complete the spousal surcharge audit that you receive following your open enrollment submission by November 30th
. Submit tobacco attestation
. Sell PTO located in Manage Absence and not within the Open Enroliment event

Health Care and Accounts

W\fv

Insurance
n Basic Life P supplemental Term Life - Supplemental Spouse - Supplemental Child Term
g Securian Financial 1.5 Salary =/ waived Term Life g Life
7 Employee) — waived — waived
Cost per paycheck Included
Coverage 1.5 X Salary
Manage ._o Enroll Enroll Enroll
|8
n Accidental Death and n Disability
. Dismemberment (AD&D) g Parkland Core 50% and 42 Day
' Wwaived = waiting Period (Employee)
Cost per paycheck included
Coverage 50% of Salary
Enroll Manage

Additional Benefits

E‘:” Legal

=  Waved

Review and Sign sSave for Later

2. The Basic Life page displays.

3. Under Plan Available, the selection has defaulted. Review the Insurance Instructions located to the
right of the screen.

4. Click the Confirm and Continue button.
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Enroll in Benefits

Basic Life 2

Projected Total Cost Per Paycheck
$338.60

Plans Available ~ Insurance Instructions

1item = @M General Instructions

Benefit Plan | *Selection You Pay (Biweekly) Company Contribution (Biweekly)

No selection is necessary for Basic Life. Confirm and Continue to review the calculated coverage and add

seourian Included 5056 a|  beneficiaries. When you are done, Save.
Financial

1.5X salary

(Employee) vl

L] »

(commantonioe 8 (camea )

5. The Basic Life page displays.
6. Review the Insurance Instructions located to the right of the screen. That outlines two topics.
e General Instructions
e Beneficiary Designation
7. The Coverage section displays the following:
e (Calculated coverage
e Coverage
e Plan cost per paycheck

8. The Beneficiaries section allows for the selection of an existing beneficiary, adding a new beneficiary, or
turning to your plan.

9. Click the “+" icon to add to either the Primary or Secondary Beneficiaries table.

Basic Life - Securian Financial 1.5X Salary (Employee)

Projected Total Cost Per Paycheck
$338.60

Coverage .—e

Calculated Coverage $20,000.00

Coverage 1.5X Salary

Plan cost per paycheck  Included e
Beneﬂciaries.—e ~ Insurance Instructions

Select an existing or add a new beneficiary person or trust to this plan. You can also adjust the percentage
allocation for each beneficiary. Provider Website  Securian Financial

Primary Beneficiaries 0 ftems =f . |General Instructions

| Beneficiary Percentage No selection is necessary for Basic Life. Confirm and Continue to review the calculated coverage and add

beneficiaries. When you are done, Save.
No Data

Beneficiary Designation

Secondary Beneficiaries 0items =[S
Add or select an existing beneficiary and assign an allocation percentage. Entries for primary beneficiaries
Beneficiary Percentage must total 100%. Secondary beneficiaries, if any are entered, must also total 100%
No Data For minor children under the age of 18, you must designate a trustes, or children must wait unti the legal age

of 18 to receive life insurance benefits. In order to designate a trustee, you must have a formal Trust

save Cancel
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Enroll in Benefits

10. From the Beneficiary drop-down list, select the beneficiary.

11. From the Percentage text box, enter the allocated percentage.

12. Click the Save button, and a pop-up displays the following message: ‘Your Medical changes have been
updated, but not submitted. Next steps: Update another plan or click Review and Sign once
you're ready to submit your changes.’

x
Basic Life - Securian Financial 1.5X Salary (Employee)

Projected Total Gost Per Paycheck
$338.60

Coverage

Calculated Coverage $20,000.00
Coverage 1.5 X Salary

Plan cost per paycheck  Included

Beneficiaries v Insurance Instructions

Select an existing or add a new beneficiary person or trust to this plan. You can also adjust the percentage
allocation for each beneficiary. Provider Website  Securian Financial

Primary Beneficiari = . General Instructions

Beneficiary Percentage No selection is necessary for Basic Life. Confirm and Continue to review the calculated coverage and add
beneficiaries. When you are done, Save.
4
‘ X Zazyc Puvyba () 1 E| ‘ 1100‘ fioiat Do
vl y
L) »
Add or select an existing beneficiary and assign an allocation percentage. Entries for primary beneficiaries
Secondary Beneficiaries 0 ftems =, musttotal 100%. Secondary beneficiaries, f any are entered, must also total 100%
Beneficiary Percentage For minor children under the age of 18, you must designate a trustee, or children must wait until the legal age
of 18 to receive life insurance benefits. In order to designate a trustee, you must have a formal Trust.
No Data
12

Save cancel
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Enroll in Benefits

OMPLETE ENROLLMENT

1. From the Open Enrollment page, submit your enrollment by clicking the Review and Sign button.

= wmenv | [ parkiand Q search O @ é ’

Open Enrollment

Projected Total Cost Per Paycheck
$338.60
 Enrollment Instructions
LS i UITIE OF Yl ONICE gali. 1S UITI 10F YOUr a1 OPpOTUIIY 10 TEVIEW d11 OF UPUGLE YOUT DEIIEILS 101 UIE COTTITG YEal. BETIEIL E1ECUOIS SEIECHEU GUTIG Open ENTOIITIEN: Wil (ke E11ECL On January 1S4 11 erecuny
towaive for yourself or , current year n 31
Please review and/or update your beneficiaries for basic life, supplemental life, and AD&D insurance. Beneficiary updates for the Pension Plan and Savings Plan om.
Action is required for duri
e Enrollin ts and to renew your contribution for the new calendar year
«  Ifenrolling a spouse, you must complete the spousal surcharge audit that you receive following your open enrollment submission by November 30th
«  submittobacco attestation
«  Sell PTO located in Manage Absence and not within the Open Enrollment event =
Health Care and Accounts
UPDATED UPDATED REVIEWED REVIEWED
Medical Tobacco User Surcharge Spouse Medical Coverage @ Dental
Cigna PPO Cigna Verification Cigna DPPO
Waived
Cost per paycheck $128.42 Cost per paycheck Included Cost per paycheck $18.01
Cost per paycheck Cost per paycheck
Cost per paycheck $3.00
Coverage Employee + Coverage Employee +
Child(ren) Child(ren) Coverage Employee Only
Dependents 1 Dependents 1
Manage Enroll Manage Manage
REVIEWED UPDATED REVIEWED
Health Savings Account Healthcare FSA @ Dependent Care FSA
Waived Inspira Financial Waived
Contribution per $169.00
paycheck
Enroll Manage Enroll
Insurance
UPDATED REVIEWED REVIEWED REVIEWED
Basic Life Supplemental Term Life D Supplemental Spouse D Supplemental Child Term
=/  securian Financial 1.5 Salary Waived = TermLife = Life
mployee)
REVIEWED REVIEWED
Accidental Death and Disability
Dismemberment (AD&D) Parkland Core 50% and 42 Day
Waived Waiting Period (Employee)
Cost per paycheck Included
Coverage 50% of Salary
Enroll Manage
Review and Sign Save for Later
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Enroll in Benefits

2. The View Summary page displays all
a. Selected Benefits
b. Waived Benefits
c. Total Benefits Costs

S, ——

Projected Total Cost Per Paycheck
$338.60

¥ ions bel to review any I as the Total Benefits Cost - both pany ion and your cost. If to Evidence of Insurability, you will be required to submit additional documentation
for your elections to be approved.

,

Plan CoverageBeginDate  DeductionBeginDate  Coverage Dependents Benefiiaries cost
cigna

Dental 1070172019 107012019 Employee Oy s1801
Cigna DPPO

Vision 111072025 1171072005 Employee + Chid(ren) Gartrill Managers Chld 5485
MetLife

Hospital Indemnity 1102005 /102025 Employee + Chi(en) Gartrille Managers Chld sus

MetLife High Plan

Critical lliness 11012025 171072025 Employee Only

$3.00
MetLife $10,000 Coverage - Employee Only
11702025 11702025 $676.00 Annual $169.00
0371672020 0311672020 1.5X Salary Zazyc Puvypa Included
Securian Financial 1.5x Salary (Employee)
Disability 1271572019 1201572018 50% of Slary Included

Parkland Core 50% and 42 Day Walting Period (Employee)

Waived Benefits 9 tems '—u [l ] e |

Company Contribution Employee Cost  Net Cost

s73756 $338.60 | $338.60

\  Toylor Manager
¥ Change Benefis for Open Enroliment- Awaiting Action

m Cancel

From the Attachment section, click the Select files button to add any supporting documents.
Scroll down to the Electronic Signature section.

Click the I Accept checkbox.

Click the Submit button.

o v kW
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Enroll in Benefits

Projected Total Cost Per Paycheck
$338.60

Review your elections below for y 1o review any d errors as well as the Cost - both the company contribution and your cost. If your elections are subject to Evidence of Insurability, you will be required to submit additional documentation
for your elections to be approved.

Selected Benefits 9 tems

Plan Coverage Begin Date. Deduction Begin Date Coverage Dependents Benefiiaries.

Attachments

Drop files here

g
Electronic Signature '—e

Legal Notice:

lease Read

‘Your name and Password are considered your “Electronic Signature” and will serve as your confirmation of the accuracy of the information being submitted. When you check the "I Agree” checkbox, you are certifying that:

You understand and approve the enrollment as indicated above. You hereby authorize the company to deduct from your earnings the amount of your premiums of other contributions (if any) for the benefit options elected above.
You understand and acknowledge that under the Internal Revenue Code regulations rules, you may not change your benefit elections during the calendar year unless you experience a qualified change in status.

You understand that you will not pay income tax or FICA tax on my medical, dental,vision, and Flexible Spending Account contributions. These benefits are paid through the Flexible Benefits Plan on a pre-tax basis.

Company-provided lfe insurance that exceeds $50,000 may be subject to imputed incorme.

Each year, during the annual enrollment period, you will have the option to change certain coverages whether or not you have had a qualified change in status event during the calendar year.

If you decline medical insurance enrollment for yourself or your dependents, including your spouse, because of other medical insurance coverage, you may in the future be able to enrol yourself or your dependents in this plan, provided you request enrollment within 31 days
after your other coverage ends. In addition, if you have a new spouse or dependent as a result of marriage, birth, or adoption, you may be able to enroll yourself, your spouse and your dependents, provided you request enrollment within 31 days after the marriage, birth or
adoption

By submitting your benefit choices, you are authorizing Parkland to take deductions from your paycheck to pay for your benefit costs. You are also authorizing Parkland to send necessary personal information to your selected providers to Initiate and support your coverage.

MetLife Company Enrollment
Iunderstand and agree to apply for insurance through this electronic process. | agree to submit my Enrollment to MetLife Company through this electronic process. | have considered all of my existing ge with Metlife and believe this additional coverage is

appropriate for my insurance needs. | further understand that | can contact MetLife at 1-800-GE-METS regarding my individual policy and for assistance in evaluating the suitabilty of my insurance coverage.

Iunderstand that no insurance will be in effective unless | am actively at work on the effective date of coverage, and until my application is approved and the necessary premium s paid. If | am not actively at worker on the effective date of coverage, coverage will become effective on
the date I return to an active work status.

Iunderstand and agree that the coverage | am applying for may have a pre-existing condition limitation. | authorize the Group Policyholder to deduct the appropriate dollar amount from my earnings each pay period to pay MetLife Insurance Company the required premium for my
insurance,

‘Any person who knowingly presents a fraudulent claim for the payment of a loss is guilty of a crime and may be subject to fines and confinement n state prison

[~ e

enter your comment

®

Process History

[ Pywazzosow 1day ago
Change Benefits for Open Enrollment- Step Completed

Change Benefits for Open Enrollment- Not Required

cancel

7. The Submitted screen confirms by displaying You've submitted your elections with additional information
for you to review.

8. Under Important Dates:
e Benefits go into effect
e Final day to update benefits

9. C(lick the View <YEAR> Benefit Statement button to access a summary of the Submit Election
Confirmation page.

10. Click the Done button to return to the Workday Homepage.
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Enroll in Benefits

=wew | [lParkiand Q search [®) & é e

Submitted 7

You've submitted your elections.

Please revi pen Enroliment
 Please note:If your Enroliment January 1st, the into a higher salary tler than the tier isted in Open Enrollment. This situation is most likely to apply if your current salary level is

close o the top of your current benefits salary tier
I your h 1

own employer, you wil ay a surcharge to Cover them under the PEHP. The surcharge will be $100 per pay period,starting the first pay date in January. Watch your home mal for a packet

¥
containing next steps for the Working Spouse Health
Dependent Verification: You must complete a verification for youaddto p this process and plete it will be malled o your home in early December. This dependent audit must be completed by January 24th.

Al
If your audit is not completed by January 24th, your dependent(s) will be removed from the Parkland Employee Health Plan (including medical, dental, and vision coverage) effective February
Submit tobacco attestation: Your tobacco attestation is required within Open Enrollment. I you choose the cessation program, additional details will be provided after Open Enroliment

Youmay return to your open enroliment elections from your Benefits & Pay Hub at any time within the Open Enrollment window. Once the Open Enrollment window has closed, elections can only be modified with a qualified family status change.

—0

Benefits gointo effect 1171072025

Important Date:

Final day to update benefits  10/20/2025

View 2025 Benefits Statement

@ If you need additional support, please email Learning@phhs.org.
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